September 2016

COMPLIANCE PACKAGE CHECKLIST AND COVER SHEET

PHFA Form 51

Directions: This Checklist is to be submitted on top of the Compliance Package. It is important that the documents are scanned in
the order of this document when uploaded into Blitzdocs. Upload as Document Type “TO BE INDEXED” then select “Submit New
Compliance Package to PHFA” from the File Submission menu in Blitzdocs.

HOMEOWNERSHIP PROGRAMS DIVISION

PRIMARY BORROWER'S NAME

CO-BORROWERS NAME

PURCHASE PURCHASE & IMPROVEMENT McC cONVENTIONAL| [FHA| |RD| |VA (Select Financing)
LENDER NAME: CONTACT NAME:
Telephone:

Email Address:

A. CREDIT/COMPLIANCE DOCUMENTS (place a check in the column as it applies)

1. Preliminary Package (Form 1) submitted
|:| YES - Provide copy of PHFA approval

[CIno

2. Modification Funds Request (Form 62) with complete
contract, plans and specs (if applicable)

3. Automated Underwriting Findings Report

22. Executed Agreement of Sale/Construction Contract
Da. FHA/VA Amendatory Language of Agreement of Sale
Cb. FHA Real Estate Certification (if applicable)
Dc. Deed, Settlement Sheet or Agreement of Sale for Land
[C1d. Copy of Purchase & Improvement/Access Modification
Program Acknowledgement (Form 48)

4. Proof of loan insurance/guarantee
|:| a. Signed FHA Loan Underwriting and Transmittal
Summary (HUD 92900-LT) or Firm Commitment: FHA
Cb. Signed Loan Analysis (VA 26-6393): VA

Ce. Signed Conditional Commitment: RD
|:|d. Private Mortgage Insurance Certificate: Conv

|:|e. 203(k) Maximum Mortgage Worksheet (92700 203k)
|:|f. 203(K) Borrower’s Acknowledgment (HUD 92700(A))

|:| g. Request for Single Family Housing Loan Guaranty,
RD Form 3555-21

23. Condominium Approval documentation (Conv.) - Select & Provide
applicable documentation from list.
Oa. Copy of lenders unexpired CPM Certification
Ob. Copy of Fannie Mae appproved projected list from their website for

PERS review
[Cdc. Copy of signed warranty statement for lender full reviews

|:| 5. FNMA Transmittal Summary (FNMA Form 1008 11/92):
Conventional and RD

6. Signed & Dated initial Uniform Residential Loan

Application (FNMA Form 1003 10/92) and HUD/VA
Addendum(s) (HUD 92900-A/VA 26-1802a) if applicable

¢ Include copy of cleaned up 1003 used to run the AUS report.

7. Verification the LDP and GSA lists have been searched
for all parties (FHA/VA/RD)

24. Applicable Appraisal Report (FNMA Form 1004 or 1073):
NOTE: Original electronic Appraisal (only) to be a separate
upload into Blitzdocs
a. UCDP Submission Summary Report (HFA Loans)
|:| b. Provide a copy of FHA’s “successful” EAD notification
D c. Conditional Commitment/Statement of Appraised
Value (HUD 92800.5B)

Dd. Certificate of Reasonable Value (VA 26-1843) or
Notification of Reasonable Value

De. Housing Quality Standards Questionnaire:
HOMEstead (HS-Appendix 5)

8. Veteran’s Certificate of Eligibility (VA 26-1870, 26-8320
or 26-8320-1): VA

9. Verification of VA Benefit-Related Indebtedness
(VA 26-8937): VA (if applicable)

25. Life of Loan Flood Determination

|:|a. Copy of FEMA Elevation Certificate with photographs

|:| b. Copy of application of flood insurance, along with quote
of a full NFIP premium rate.

10. Copy of completed/signed Counseling Checklist for

Military Homebuyers VA Form 26-0592 (only required
for active military homebuyers)

26. Wood Destroying Insect Report and any additional items
to satisfy issues on cert.

11. Residential Mortgage Credit Report with Credit Score
or 3 merged reports with Credit Score

27. Copy of Loan Estimate
D a. Copy of any revisions w/change of circumstance letter,
if applicable
Db. Copy of the list of service providers shopped for, if applicable

12. Informed Consumer Choice Disclosure Notice
FHA (if applicable)

28. Provide copy of "intent to proceed"

13. Signed & Dated Important Notice to Homebuyers: FHA

29. Copy of the list of HUD approved Homeownership Counseling
Organizations (per RESPA) provided to borrower.

14. Credit Score Information Disclosure

15. Verification of Deposit or 2 full months current bank
statements

30. Completed and signed IRS Form 4506T from application
(provide copies of 3 years of tax transcripts for MCC

program and 2 years for all other loans if available)

16. Gift Affidavit (if applicable)

17. Copy of Fannie Mae Community Seconds Checklist (FM 0109)
if applicable (Conv)
PHFA Form 5 - Affordable Housing Assistance Program
Checklist if app. (all loan types with subordinate
seconds except PHFA seconds)

31. Provide a signed acknowledgement that the borrower(s) have

received a copy of the Know Before You Owe, Your Home Loan
Toolkit booklet

. PHFA DOCUMENTS (As required by Program)

18. Verification of Employment (FULL VOE or verbal w/
current pay stubs showing YTD earnings and 2 yrs of
W2's)

1. Mortgagors Affidavit: Form 3 (not needed for K-Gov or FNMA w/out MCC)
|:| a. Applicable Addendums Pg.7
|:| b. Seller's Affidavit Pg. 6 (if available at underwriting)

2. Copy of LE for Advantage and any revisions w/ change

of circumstance if applicable.

19. Self-Employed Borrowers Fannie Mae Form 1084 -
Cash Flow Analysis - HFA Program (if applicable)

3. Verification of Counseling based upon loan program
being requested (if available at underwriting)

20. Divorce Decree/Agreement of Child Support/Spousal
Support (if applicable)

4. Notice to Sellers: HOMEstead (HS-Appendix 7)

5. Access Assistance Loan - Needs Assessment Form 61

21. Co-signer Documentation
I:l a. Uniform Residential Loan Application

b. Residential Mortgage Credit Report
c. Verification of Employment

6. Borrowers Signature Authorization to Release Information
Section 8 Housing Homeownership Assistance Program (Form 66)

7. Homestead Needs Assessment (HS Appendix - 3)

* If borrower/co-borrower is a PHFA employee, please mail in envelope marked “Personal and Confidential” to the attention of Tammy Miller at PHFA,

Homeownership Division, P.O. Box 8029, Harrisburg, PA 17105-8029.





<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /None

  /Binding /Left

  /CalGrayProfile (Dot Gain 20%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Error

  /CompatibilityLevel 1.4

  /CompressObjects /Tags

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.0000

  /ColorConversionStrategy /CMYK

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams false

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments true

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages true

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile ()

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /CreateJDFFile false

  /Description <<



    /BGR <>

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /CZE <>

    /DAN <>

    /DEU <>

    /ESP <>

    /ETI <>

    /FRA <>

    /GRE <>



    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)

    /HUN <>

    /ITA <>

    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /LTH <>

    /LVI <>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /POL <>

    /PTB <>

    /RUM <>

    /RUS <>

    /SKY <>

    /SLV <>

    /SUO <>

    /SVE <>

    /TUR <>

    /UKR <>

    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /ConvertToCMYK

      /DestinationProfileName ()

      /DestinationProfileSelector /DocumentCMYK

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure false

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles false

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /DocumentCMYK

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /UseDocumentProfile

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [2400 2400]

  /PageSize [612.000 792.000]

>> setpagedevice



	Primary Borrower's Name: 
	7B: Off
	Co-Borrower's Name: 
	Purchase: Off
	Purchase and Improvement: Off
	MCC: Off
	Lender Name: 
	Telephone Number: 
	1: Off
	1a: Off
	1b: Off
	2: Off
	3: Off
	4: Off
	4a: Off
	4b: Off
	4c: Off
	4d: Off
	4e: Off
	4f: Off
	4g: Off
	5: Off
	6: Off
	7: Off
	8: Off
	10: Off
	11: Off
	14: Off
	16: Off
	17: Off
	18: Off
	19: Off
	20: Off
	15: Off
	13: Off
	12: Off
	9: Off
	21: Off
	21a: Off
	21b: Off
	21c: Off
	22: Off
	22d: Off
	22c: Off
	22b: Off
	22a: Off
	24: Off
	24a: Off
	25: Off
	26: Off
	27: Off
	28: Off
	29: Off
	30: Off
	1B: Off
	1B1a: Off
	1B1b: Off
	2B: Off
	3B: Off
	4B: Off
	5B: Off
	6B: Off
	Email Address: 
	Conv: Off
	FHA: Off
	RD: Off
	VA: Off
	Contact Name: 
	23: Off
	23a: Off
	23b: Off
	23c: Off
	24b: Off
	24c: Off
	24d: Off
	24e: Off
	25a: Off
	27a: Off
	27b: Off
	25b: Off
	31: Off


