Required Topics for Tenant Selection Plan (4-4.C)

Property:

Reviewer:

Date:

Project Eligibility Requirements

Must define if property is designated for special population such as elderly, or

Reference

“|disabled. 4-4.C1a
Citizenship requirements including a description of how the owner implements rules
. e o 4-4C1b
for verification of eligibility.
Social Security Numbers: Applicants and tenant must disclose and provide 3.9A18&39B
" |verification of Social Security Numbers for all household members. o
1. Exceptions to Disclosure of Social Security Numbers 3-9A2.
2. SSN requirements for applicants 3-9.C.1.-4.
3. SSN requirements for a child under the age of 6 added to household within the CFR 5.216

six-month period prior to date of admission.

Income Limits (Including economic mix requirements for Section 8 properties)

Income limits for the property must be identified as low income, very low income, or
extremely low income.

Procedures for accepting applications and selecting from the WL

. |Policy for taking applications (pre-applications if applicable).

Reference

4-4.C.2

4350.3 Reference

4-4.C.3.a &4-14.C

4-14 DA
- Preferences (if none adopted by owner indicate N/A)
Define each preference adopted for use in the property by owner. 4-4.C.3b
Define any rating, ranking or combining of the preferences owner has established. 4-4.C.3.b,4-6.D
Describe the acceptable sources of information to verify the qualification for
4-4.C.3.b
preferences. (obs/rec)
. Methodology for income targeting
Describe the procedures used by owner to meet income-targeting requirements. 4-4.C.3.c,4-5.A

Must explain how and when applicant will be skipped over and how their applications
will be treated when they are skipped.

4-4.C.3.c,4-5.B.2.b

. Include applicant screening criteria for:

Prohibit admission if any member evicted in the last three years from federally
assisted housing for drug-related criminal activity.

4-4C3,4-7C2a

Prohibit admission if any member is currently engaged in illegal use of drugs or for
which the owner has reasonable cause to believe that a member’s illegal use of a

drug may interfere with the health, safety, and right to peaceful enjoyment of the 47.02b
property by other residents.

Prohibit admission if any member subject to a State Sex Offender lifetime registration 4-7.C.2., 4-7.E1
requirement.

Prohibit admission if there is reasonable cause to believe that behavior from abuse of

alcohol may interfere with health, safety, right to peaceful enjoyment of other 4-7.C.2d

residents.

Any other screening adopted by the owner must be described (i.e. other drug-related
criminal activity, violent criminal activity, credit history, rental history, housekeeping,

4-4.C.3.d 4-7.C.3

etc.) 4-7.F

Describe use of the EIV Existing Tenant Search. 4-4.C.3.d,4-7.D
. Procedures for rejecting ineligible applicants

Must describe circ_umstances under which owner may reject an applicant for 4-4.C3.e

occupancy or assistance.

If owner considers extenuating circumstances on cases where application would 4-4C3e

normally be rejected then policy must be in plan.
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4  Occupancy Standards

Standards used by the owner to determine appropriate unit size, and procedures to
place families on the lists for more than one unit size.

Unit Transfer Policies

procedures for selecting between applicants (waiting list) and current tenants who

4350.3 Reference

4-4.C.4

4350.3 Reference

YES

Page # 10

need to transfer for below reasons: 7-16.C

a transfer because of Family Size. 4-4.C.5.a
a transfer because of a Change In Family Composition. 4-4C5b
a transfer for Deeper Subsidy. 4-4.C.5.c
a transfer for a Medical Reason Certified By A Doctor. 4.4.C5d
a transfer based on the Need For An Accessible Unit. 44.C5.e

Policies to Comply with Fair Housing and prohibits discrimination based on:

Disability, Race, Color, Religion, Sex, Familial Status , National Origin

4350.3 Reference

4-4.C.6.aand b

Equal Access Rule - Housing without regard to perceived sexual orientation, gender
identity, or marital status

Final Rule H 2015-06

YES

Waiting Lists 4350.3 Reference NO
Page #

Describe how the waiting list is maintained. 4-16.D.1

Policy in place for opening the waiting list. 4-4.C.7

Policy in place for closing the waiting list. 4-4.C.7

Methods of advertising used to announce opening and closing of the waiting list 4-40.7

should be described. (obs/rec) e

Policy that describes when applicant names will be removed from the waiting list. 4-20.A

Eligibility of Students: Requirements for determining eligibility of students

enrolled at institution of higher education.

Student must be a.) 24 or older, b.) Married, c.) Veteran, d.) Have a dependent
child, e.) Is a person with disabilities, f.) Is living with parents who are receiving Sec
8, g.) Is individually eligible to receive Section 8 and has parents who are eligible to
receive Section 8.

4350.3 Reference

4-4C.8&3-13.A2

For a student to be eligible independent of his/her parents the student must a.) Be of
legal contract age, b.) Have established a houshold separate from parents or legal
guardians or meet US Dept. of Ed's definition of an independent student, c.) Not be
claimed as a dependent by parents or legal guardian pursuant to IRS regulations, and
d.) Obtain a certification of the amount of financial assistance that will be provided by
parents.

4-4.C.8 & 3-13.A3.a.-
d.

VAWA Protections 4350.3 Reference YES \[o}
Page #
Include policies and procedures covering the VAWA protections. 4-4.C.9
Policies must support or assist victims of domestic/dating violence, sexual assault, or
stalking and protect victims, as well as members of their family, from being denied
. . . . . . 4-4.C.9
housing or losing their HUD assisted housing as a consequence of the violence or
stalking.
Sexual Assualt is included and Form HUD-5382 instead of HUD-91066. H 2017-05

Modification of the Tenant Selection Plan

Is the Owner/Agent reviewing the plan annually to ensure accuracy? (Obs/Rec)
Date last reviewed

Availability of the Tenant Selection Plan

When requested, is the owner/agent making the Tenant Selection Plan available to
the public? (Not required to be written in the plan)

4350.3 Reference

4-4.E
4350.3 Reference

4-4F
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