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This is the Counselor’s Corner Login Page: 

 

1. The Credentials box allows the user to login the Website 

2. The message box provides information on new information 

3. There are two links on the Main login page  

a. Need help to register link–Opens a Registration Form via .pdf file  

     
b. F.A.Q. link–Opens Q. and A. reference .pdf file 
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User credentials are entered (User ID and Password) then hit the login button 

You are now in the Counselor’s Corner Website 

 

Section 2 System Overview
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1. The return to Login and Exit links are located on the top right hand corner 

2. The system’s greeting message is also located on the top right hand side, 

above the navigation tabs  

 

Section 2 System Overview
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3. There are five navigation tabs to help you maneuver through the site 

a. First is the News tab 

b. Second is Training tab 

c. Third is the Resources and Forms tab 

d. Fourth is Multimedia tab 

e. Fifth is Contact Us tab   

 

4. Hovering your mouse over the navigation tab will open drop-down menu 

options  

 

Section 2 System Overview
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5. When you actually click on each navigation tab, the Website will take you 

to a designated Web page with a brief description of the page you are 

visiting.  The toolbox on the left allows you to access pertinent forms and 

information 
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This is the Counselor’s Corner Main News Page. 

      

1. This page contains 3 menu choices: Issues, Site Updates, and Jobs for Counselors 
2. All 3 menu choices are updated bimonthly 

This is the Counselor’s Corner ‘News Issues’ Page 

 

1 
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This is the Counselor’s Corner ‘Site Updates’ Page 
 

 
 
This is the Counselor’s Corner ‘Jobs for Counselors’ Page: 
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This is the Counselor’s Corner Main Training Page: 

     
 

1. This page contains 3 menu choices: Manuals, Examinations, and Links 
 

This is the Counselor’s Corner Training ‘Manuals’ Page: 

     
 

1. This page has numerous links to different types of Training Manuals 
- When each header is clicked, its pertaining manuals appear 
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1. By then clicking on any individual manual, you open that corresponding page in a .PDF.  
These manuals will be updated as often as needed. 

 

This is the Counselor’s Corner Training ‘Examinations’ Page: 

 
 

1. Clicking on ‘HERO Examination’ takes you to a .PDF Sample Test which upon completion 
can be emailed to us automatically.  The Competency Exam is still under construction.  

 

1 
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This is the Counselor’s Corner Training ‘Links’ Page: 

 
 

1. Clicking on each link will take you its corresponding training.  The first two links take you 
to PHFA’s Training Calendar and PHFA’s Training Registration respectively.   

 

This is the Counselor’s Corner Resources and Forms Page: 

     
 

1. By clicking on each link, you will have access to the types of forms each one provides. 
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Examples of the Resources and Forms menu choices (all .PDF): 
 

 
 
                                                          

 
 
 

 

This is the  
‘Counseling Agency Update Forms’ 
section.  Each corresponding link opens a 
.PDF file: most are fill-in and savable.   

This is the  
‘Compliance Forms’ section.  Each 
corresponding link opens a .PDF file:  
most are fill-in and savable.   

This is the  
‘Certificates’ section.  Each corresponding 
link opens a .PDF certificate regarding a 
specific training session completed.   

Section 3 Navigation Overview
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This is the Counselor’s Corner Multimedia Page 

     
 

1. Clicking on each link opens a new window showing the video you selected. 
2. By clicking ‘Order DVDs’ you are taken to an order form. 

 
 

This is the  
‘PHFA Brochures’ section.  Each 
corresponding link opens a .PDF brochure 
which can be then printed.   

2 
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Examples of the Multimedia Page options: 
 
 

 
 
 
 

 
 
 
 
 
 
 

This is the ‘Order DVDs’ section.  
Upon filling out the information and 
pressing the ‘OK’ button, the DVD 
order sheet is emailed directly to us, 
as opposed to the regular fax. 

Upon clicking on a link to our 
videos, a new window appears 
displaying the video.   

Section 3 Navigation Overview
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This is the Counselor’s Corner ‘Contact Us’ Page: 
 

     
1. This page is for all comments, questions, and/or concerns concerning the use of the 

website.  When all fields marked with an asterisk have been filled in, the user clicks the 
‘OK’ button and the comments are sent directly to us via email. 
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