PHFA PENNVEST PROGRAM
PV4 — Origination File Checklist for Lenders Published 5-2025

Date:

Lender Name and Contact Info:

Applicants’ Name(s):

Applicants’ Email Address (required or “N/A”):

Property Address:

Monthly Income: DTI:

Initial Loan Amount Requested: Term:

REQUIRED SUBMISSION ITEMS
Check off item number as you place it in the file.

[11. FNM A 1003 Credit Application: As of 5/19/2025, applications taken must be on the FNMA
1003. Instructions are in the Guidelines. See chapter xx

[12. 92900-Ti Instructions are in the Guidelines. See chapter xx.

[13. pv-19 Exception Request If there is an approved PV-19 it must be enclosed with the Origination
Package.

[14. CAIVRS: Unless PHFA has agreed to provide on lender’s behalf.

[s. Copy of government-issued photo identification and proof of Patriot Act review.

[d6. Technical Certification: For septic work only. If applicable, include the attachment received
directly from municipality to lender if no design work was required by municipality and there is
no municipal authority willing to sign p.2. OR if there is no requirement for the applicant to
obtain a municipal permit. Without this attachment PHFA will condition for completed Tech
Certification and seek the permit.

[17. IRS-W9 signed and dated by each borrower.


https://www.phfa.org/forms/pennvest/guidelines/pennvest_guidelines.pdf
https://www.phfa.org/forms/pennvest/guidelines/pennvest_guidelines.pdf
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[18. IRS Form 4506C: One form signed and dated by both borrowers if file joint tax return. Must

order 2 most-recent years of transcripts.

. Self-Employed Borrowers Tax Returns: Two years of signed, dated returns with Profit and Loss

Statement.

[C]10. Verbal VOE May use form similar to Freddie Mac Form 90. See Guidelines for when written VOE

is still required.

[CJ11. Paystubs: 2 most recent, consecutive paystubs. Must include year to date earnings, current
period earnings, and pay broken down by type: base, vacation, sick, overtime, commission,
bonus, extended leave, short- or long-term disability. Lender must note the stub if an applicant

is on extended leave or short or long-term disability.
[C112. W-2 Forms: Two (2) most recent W-2 forms for each applicant.

[113. Credit Report: Include written explanations for recent inquiries, medical and small collections,
bankruptcies, foreclosures and confirmed addresses not on the credit application (in past two

years). Applicant must sign these written explanations.

[]14. Bank Statement: Most recent statement(s) showing monthly transactions and liquid assets

available for job cost overruns.

[11s. Mortgage Statement: Most recent statement showing escrow amount. If T&| not escrowed,

include most recent paid real estate tax bills and homeowners’ insurance billing statement.

[] 16. Copy of Deed with Legal Description (or Legal must be with Title-Lien Search).

[C117. Current Title-Lien Search:

a. A PENNVEST Loan may be in second lien position IF it is not behind a reverse
mortgage or a partial claim.
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b. A PENNVEST Loan may be in third lien position IF it is not behind a reverse
mortgage, partial claim, home equity loan or home equity line of credit, AND IF
both liens ahead of the PENNVEST Loan were recorded simultaneously to
purchase the home.

c. Participants should ask if an applicant has the financial capacity to pay off an
unacceptable second lien and provide guidance on how to pay off and document
satisfaction of this loan. The satisfaction must occur prior to the recording of the
PENNVEST Homeowner Sewage Program so that it may be recorded in second
lien position.

Life of Loan Flood Determination. Note, PHFA must be listed as lender for future notifications

OR if vendor requires ordering lender to be listed then a Flood Notice of Mortgage Transfer will

be required in the closing package.
Copy of Flood Insurance Declaration Page (if applicable)
Copy of Homeowners’ Insurance Declaration Page

Disclosures: Loan Estimate, HUD Notice of Insured Loan, and HUD Counseling List, Taxpayer

Consent.

Intent to Proceed with Loan Date must indicate applicant signed after Loan Estimate issued.
Must be post 8-2024 PHFA document that requires applicant signature indicating receipt of

Borrower Guidance document or equivalent.
LDP/GSA on lender staff and applicant(s)

Non-Liable Co-Owner (NLCO) Processor’s Certification Includes verification of non-liable co-

owner’s social security number and birthdate.

IF APPLICABLE, Marriage License Copy if applicant or NLCO has a name change from the deed

due to marriage. If for other reasons, provide appropriate documentation of name change.

IF APPLICABLE, Death Certificate Copy if owner on deed has passed away.
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