PHFA PENNVEST Program 8-2024
PV12- Closed Loan Submission Checklist

PENNVEST CLOSED LOAN SUBMISSION CHECKLIST

BORROWER(S): SETTLEMENT DATE:

LOAN NUMBER:

UPLOAD TO VIRPACK IN ORDER BELOW WITHIN 5 CALENDAR DAYS OF THE
RESCISSION PERIOD ENDING.

ONLY THE ORIGINAL NOTE MUST BE MAILED TWO-DAY OR
OVERNIGHT.
REST OF CLOSING PACKAGE, INCLUDING PDF OF ORIGINAL NOTE, IS
ACCEPTABLE AS ELECTRONIC DOCUMENTS

1. ORIGINAL NOTE. Must also be overnight or priority mailed.

2. COPY OF CERTIFIED TRUE AND CORRECT MORTGAGE SENT FOR RECORDING. Replace with
RECORDED MORTGAGE, if available.

3. PV-17 RESCISSION NOTICE Signed and dated correctly.
4. PV-21 NAME AFFIDAVIT(S) Must be notarized.

5. Most recent PAYSTUB for each borrower. Must indicate employment is still “active.” If short-term
disability must be re-reviewed for compliance with STD income policy. Other statuses review with
PHFA prior to closing.

6. DECLARATION PAGE for HOMEOWNERS’ INSURANCE. Listing PHFA as a loss-payee in correct lien
position, and correctly naming all superior lien-holders.

7. COPY OF FLOOD NOTICE OF MORTGAGE TRANSFER, if PHFA not named as lender on the LOL Flood
Determination. Participant must follow up post-closing with determination listing PHFA as a loss-
payee from flood vendor.

8. BORROWER FUNDS WIRE OR ACH? If yes, send an email on date wire will be issued to
RSCHWALM@PHFA.ORG AND MARSHULL@PHFA.ORG

9. Any other conditions needed to clear the file.

10. TITLE-LIEN AND CREDIT REPORT AGES If the credit approval was issued 120 days or more prior to
the proposed closing date, Participant must order and review for changes a new title-lien search
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and soft-pull credit report. Submit to PHFA for re-approval if changes. Otherwise submit in Closing
Package.

11. PV-13 CLOSING DISCLOSURE Must indicate via automated tracking or a pre-closing and at-closing
signed and dated form that federal timeframes were met.
12. PV-15 ESCROW AGREEMENT Signed and dated.

13. PV-23 HELLO LETTER Provide copy of Hello Letter given to borrower.
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